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APPSA 2026
A NOTE TO CHAIRS/DISCUSSANTS

1. [bookmark: _GoBack]Please reach out to the paper presenters in your session one week prior to the start of the conference to remind them to submit their paper, or a preliminary version of it (shared with the other presenters), by email by Monday, October 19.

2. Please arrive in the designated meeting room for the session that you are chairing about 10 minutes prior to the start of the session. Please verify that the audio-visual equipment is in working order. There will be technical staff on hand visiting rooms prior to the start of each session. In the event that something is not working, please text Tom Urbaniak at 902-574-4193.

3. The order of presentations can be as listed in the program or by mutual consensus, or at the discretion of the Chair. If a paper has multiple authors, the authors may divide their paper’s 15 minutes as they see fit.

4. Please endeavour to start the session on time with a brief welcome. Please remind presenters that they have 15 minutes to present – and please provide a warning signal when five minutes remain and when one minute remains.

5. The usual time to give your discussant’s remarks is immediately after all the presentations have been delivered – and to give feedback on the presentations in turn: What was original and instructive about this paper/presentation? What do you think of the methods, observations, and conclusions? What future research directions should the presenters consider? Is a wider or additional audience possible here? Who else should be consulted as the presenters develop their ideas or prepare for potential publication?

At APPSA, it is very common for authors and presenters to try out new ideas or concepts, or to get collegial feedback on work that is still very much in progress.

6. After you have delivered your remarks, please moderate a plenary conversation – with questions and comments from the floor. Please try to ensure that as many people as possible are heard. It may occasionally be appropriate to let questions or comments sit, to collect more questions or comments from the room, and then to give presenters a chance to react or respond. 

7. If there is time at the very end of the session, you may consider offering presenters a chance to respond to feedback received, in a minute or two. 

8. For the special panels: Please designate a moderator from among your presenters – or an additional person to serve as moderator. Please ensure everyone is registered for the conference. Panellists can divide their time as they see fit and create a panel format as they see fit. Please ensure ample opportunity for conversation, questions and feedback from attendees in the room.

Thank you for your dedication and service!
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