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Cape Breton University
Academic Calendar 2013-2014

Disclaimer

When changes are made in program structure, a student already registered may choose to satisfy the new program
requirements or to complete the program as it was when the student began his/her program if this is still possible and
reasonable.

Cape Breton University (CBU) does not accept any responsibility for loss or damage suffered or incurred by any student
as a result of suspension or termination of services, courses, or classes caused by reason of strikes, lockouts, riots,
weather, damage to University property and any other cause beyond the reasonable control of CBU.

Each student bears the responsibility of ensuring that his/her course choices satisfy both the overall program
regulations and the individual department regulations for specializations, concentrations or majors.

Official Statement

Cape Breton University produces its academic calendar in an online version. While the print and online versions are
considered accurate at the time of production, the information in the calendar is under continuous review. CBU reserves
the right to make such amendments and additions as deemed appropriate. As it readily allows for updates, the online
academic calendar is the most current version. Where discrepancies exist between print and online versions, the online
version shall be considered CBU'’s official statement.

For up-to-date online program and course information, admissions and academic regulations and more, go to
www.cbu.ca and click on Academic Calendar in the links at the bottom of the page. For a list of important dates go to
www.cbu.ca and click on Important Dates in the links at the bottom of the page.

About CBU

Cape Breton University is an ordinary (full) member of the Association of Universities and Colleges of Canada (AUCC),
the Association of Canadian Community Colleges (ACCC) and Association of Atlantic Universities (AAU), as well as an
Associate Member of the Association of Commonwealth Universities (ACU).

The CBU calendar is published by the Office of the Vice-President Student Services and Registrar.
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For further information please contact

Cape Breton University
P.O. Box 5300, 1250 Grand Lake Road,
Sydney, Cape Breton, NS B1P 6L2

www.cbhu.ca

Registrar’s Office Hours
Monday to Friday -- 8:30 am to 4:30 pm

General Contact Information

Registrar’'s Office Telephone ................... (902) 563-1330
TOI Free ..o 1-888-959-9995
Registrar’'s Office Fax ......ccccccceviniiinnen. (902) 563-1371
CBU General Telephone............ccoocuueeeee. (902) 539-5300
CBU General FaX .....cccoovcvveeeieeeiiiiieeen, (902) 562-0119
Students’ Union ..., (902) 563-1192
Administration ...........ccccceeiiiiiiiinen. See Pages 204-207

NOTE: All extension numbers listed in the calendar can be reached directly by dialing the 563 exchange and then the

four-digit extension number.

Emergency Preparedness

In case of on-campus emergency:

o If you are mobility impaired, identify yourself to fire wardens or others who can provide assistance.
e Follow instructions for evacuation as given by fire wardens, commissionaires or persons in charge.

o Do not use the elevators: Use the stairs.

e Proceed to the nearest designated meeting area and wait for further instructions.

e Do not re-enter buildings until “all clear” is given.
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MESSAGES

President & Vice-Chancellor’'s Message
Dr. David Wheeler

Like you | am new to Cape Breton University. What | have learned in the few short months since my arrival is that CBU is
no ordinary university. The environment and people are warm, energetic and supportive. And Cape Breton is filled with
opportunities for personal growth and discovery.

The years ahead are going to be great ones for you. CBU will offer you many academic opportunities. The University
and its many links to the community also provide numerous opportunities for personal growth. So | encourage you to
become fully involved in campus life as it will be rewarding for you in many ways.

| want you to know that the faculty and staff are committed to your success. They want you to feel fully supported while
you enjoy the challenges of university learning and a vibrant campus experience. We hope that the next few years will be
the best years of your life whether you are motivated by academic achievement, innovative research, community service,
student club activities, great nights of music and entertainment, or cheering on our outstanding CAPER sports teams.
Cape Breton University is an international campus and the fact that our students are both local and global makes for the
creation of multi-cultural friendships and shared experiences that will benefit you throughout your life and career. Inter-
cultural connections lead to fulfilling lives and make the world a better and more sustainable place. There is much to do,
see and learn no matter the program you have chosen to pursue. We all want to ensure your success and see you
inspired and motivated to find your own special place within CBU that will allow you to achieve your potential and make a
difference in the world.

Cape Breton is an island with centuries of engagement with the world - through trade, adventure and scientific discovery.
It is a place where we challenge ourselves and dream of a great future for all our people.

We are delighted you have chosen Cape Breton University and | am very happy to welcome you to the CBU family.

David Wheeler, Ph.D.
President & Vice-Chancellor
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Chancellor’'s Message
ANNETTE VERSCHUREN

As the Chancellor of Cape Breton University, | see this University evolving to meet the unique and diverse needs of a
broad student community. | also see excellence in the research, instruction and programming being delivered by
dedicated faculty and staff. The integration of students’ interests, education and marketplace expectations is crucial
locally, regionally, nationally and internationally, if graduates are to become productive and contributing leaders in a
demanding and innovative world.

Cape Breton University is focused on developing leaders of industry, scientists, researchers, artists, educators, health
care professionals and highly skilled business professionals. Students do receive rewarding and productive learning
experiences that lead to independence and fulfilment. CBU graduates have gone on record over the years to state that
they are among the most satisfied in Canada with the knowledge gained while attending this University. They are the true
voice of approval and combined with every student on campus, the future voice of industry, government and our
communities-at-large.

Cape Breton University students are prepared to meet and work within a global work environment because that is the
commitment we make to them - and now to you. You can compete with the best and be the best. Whatever goals and
commitment you as a student bring with you to university, those within CBU will, in turn, deliver an excellent education to
support your academic experience. It is a wonderful time in your life - may it be all that you hope for!

Annette Verschuren
Chancellor, Cape Breton University
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ABOUT CAPE BRETON UNIVERSITY

Let’s begin with the end goal of all new students - graduation. At Cape Breton University, graduates have consistently
ranked their overall educational, teaching and instruction experience as outstanding. Cape Breton University promises
and delivers an exceptional educational experience for students. Our faculty, students and graduates are recognized
nationally and internationally for innovative accomplishments from academic excellence to athletic prowess. These
successes contribute to Cape Breton University's growing reputation for excellence both in and out of the classroom.

Located on Canada’s stunning East Coast, CBU makes its home in the Cape Breton Regional Municipality, the largest
urban centre on Cape Breton Island. With a population of 110,000 residents, the municipality boasts the amenities of a
larger centre, with the welcoming, supportive atmosphere of a small town.

The Cape Breton University campus is home to a student population that hails from local, regional and international
locations. CBU offers a comfortable and secure environment within a small campus community, which allows for a smooth
transition to university life.

There is a long list of good reasons for choosing to study at CBU:

e A commitment to providing relevant, meaningful and accessible programs
¢ Solid study options in liberal arts, business, science and technology as well as education, health and wellness
e Low student/teacher ratios allowing for excellent classroom interaction

e Small class sizes that are the envy of other institutions

e Work/study co-op programs in many disciplines

o Excellent support services for students with special requirements

e International student services

e More than 70 student societies

e Outstanding undergraduate research opportunities

o Established scientific and research institutes

e Strong international partnerships

e A focus on innovative technology

e Student exchange opportunities

e A Mi'kmaqg Resource Centre

e Four university residences

e An ever-expanding scholarship program

e An opportunity to cheer on the CAPERS — winners and contenders for numerous championships!

MISSION

Create a synergy of high quality university education and research that engages and inspires our learners and partners
and has significance, relevance and application in contexts from local to global.
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VISION

We are determined to maintain our character as a university that simultaneously respects and maintains its core
responsibilities to service of our Cape Breton community and its vibrant cultures while continuing to nurture innovation in
education and research. We will continue to provide strong and sustainable, high quality education programs for all
learners and give each an opportunity for success. We will maintain our pursuit of a diversity of scholarly, relevant
research that emerges from the creativity and insight of our faculty and engages their students and colleagues.

VALUES

e We value and nurture our connection and responsibility to the Cape Breton community as we sustain tradition and
foster innovation.

e Our faculty have the academic freedom and responsibility to share and purse knowledge with integrity and
passion.

e We value and deliver high quality, financially sustainable education and research programs.

o We value our role in making every student’s experience an opportunity for positive, life-changing growth as a
member of society.

ACADEMIC VALUE PROPOSITION

We offer academic programs and research opportunities to all learners and partners wanting to experience relevant and
applicable knowledge growth through personal relationships with CBU teachers and researchers. We use the unique and
exceptional geographical and historical context of Cape Breton to bring learners and research partners to deep knowledge
of local relevance that has national and international significance.
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CALENDAR OF EVENTS

MAY 2013

CALENDAR OF EVENTS

IMPORTANT DATES - 2013-2015

(For information on Registration 2013, go to www.cbu.ca)

1
6
6
6
10
11
20
25

31

JUNE 2013

FINAL DATE TO APPLY FOR FALL GRADUATION.

Classes begin - Term 3 (spring session).

Graduation list posted at 1:00 p.m.

Classes begin for students in the BEd program.

President’s Convocation dinner.

Convocation — 2:00 p.m.

Victoria Day - CBU closed.

Calculus Readiness Test at 2:00 pm in B1022 for students registering in MATH1101, MATH1105 or
PHYS1104.

Last day of classes for three-credit May courses.

(For information on Registration 2013, go to www.cbu.ca)

3
3
5
15

28

JULY 2013

Classes begin for three-credit June courses.

Final grades for three-credit courses ending in May due by 4:00 p.m. in the Registrar’s Office

Final grades for three-credit May courses accessible.

Calculus Readiness Test at 2:00 pm in B1022 for students registering in MATH1101, MATH1105 or
PHYS1104

Spring session ends.

(For information on Registration 2013, go to www.cbu.ca)

1

O~ WNDN

26

AUGUST 2013

Canada Day — CBU closed.

Classes begin — Term 3 (summer session).

Spring session grades due by 4:00 p.m. in the Registrar’s Office

Registration begins for fall/winter courses.

Spring session final grades accessible.

Calculus Readiness Test at 2:00 pm in B1022 for students registering in MATH1101, MATH1105 or
PHYS1104

Classes end for students in the BEd program.

(For information on Registration 2013, go to www.cbu.ca)

1

Applications for admission, transfer credit or PLA received after this date may not be processed in time for
September registration.

Final grades for BEd courses due by 4:00 p.m. in the Registrar’s Office

Civic Holiday - CBU closed.

Summer session ends.

Final grades for summer session courses due by 4:00 p.m. in the Registrar’s Office.

Final grades accessible.

SEPTEMBER 2013
(For information on Registration 2013, go to www.cbu.ca)

2

Labour Day - CBU closed.
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CALENDAR OF EVENTS

3

5

10

20
30

Orientation begins.

Calculus Readiness Test at 2:00 pm in B1022 for students registering in MATH1101, MATH1105 or
PHYS1104

Classes begin.

Calculus Readiness Test at 6:00 pm in B1022 for students registering in MATH1101, MATH1105 or
PHYS1104

FINAL DATE TO REGISTER FOR OR ADD A COURSE FOR FALL TERM

Final date to opt out of the Students’ Union health plan.

OCTOBER 2013

1

14
25
25

26

Treaty Day.

Thanksgiving Day - CBU closed.

FINAL DATE FOR RETURNING HOSPITALITY AND TOURISM MANAGEMENT STUDENTS TO
REGISTER FOR THE SUMMER INTERNSHIP.

Hospitality and Tourism Management students — Deadline for the submission of journal and other
required documentation.

Fall Convocation — 2:00 p.m.

NOVEMBER 2013

1
1

11

18

20-30
21

21

FINAL DATE TO APPLY FOR SPRING GRADUATION.

FINAL DATE TO WITHDRAW FROM A FALL TERM (THREE CREDIT) COURSE WITHOUT ACADEMIC
PENALTY. FINANCIAL PENALTY WILL APPLY.

CBU Memorial Service.

Remembrance Day — CBU closed.

Hospitality and Tourism Management students - research project to be submitted to Industry Internship
Co-ordinator.

Season of Plays (tentative dates - contact Boardmore Playhouse).

Calculus Readiness Test at 6:00 pm in B1022 for students registering in MATH1101, MATH1105 or
PHYS1104

Hospitality and Tourism Management Job Fair.

DECEMBER 2013

2
5
14
17

19
24

Last day of classes — fall term.

Examinations begin.

Examinations end.

Final grades due by 4:00 p.m. in the Registrar’s Office. Grades received after this date will not be
processed until January 2014.

Fall grades accessible.

CBU offices closed at 12 noon.

JANUARY 2014

2
2
6
7
10

17
31

CBU re-opens.
Registration for winter term.
Classes begin - winter term.
Calculus Readiness test at 6:00 p.m. in room B1022 for students registering MATH1101, MATH1105 or
PHYS1104.
Payment deadline for winter term fees.
FINAL DATE TO REGISTER FOR OR ADD A COURSE FOR WINTER TERM.
FINAL DATE TO WITHDRAW FROM A FULL-YEAR (6 CREDIT) COURSE WITHOUT ACADEMIC
PENALTY. FINANCIAL PENALTY WILL APPLY.
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CALENDAR OF EVENTS

FEBRUARY 2014
17-21  Reading week (no classes).

MARCH 2014
3 Deadline for the receipt of applications for admission to be considered for entrance scholarships.
7 FINAL DATE TO WITHDRAW FROM A WINTER TERM (3 CREDIT) COURSE WITHOUT ACADEMIC

PENALTY. FINANCIAL PENALTY WILL APPLY.

APRIL 2014
(For information on Registration 2014, go to www.cbu.ca)
4 Last day of classes - winter term.
5 In the event of campus closures due to winter storms, April 5 will be used as a make-up day. If usage is
required, the class schedule will be determined by the Registrar’s Office
8 Examinations begin.
17 Examinations end.
18 Good Friday — CBU closed.
21 Easter Monday — CBU closed.
22 Final grades due by 4:00 p.m. in the Registrar’s Office
24 Final grades accessible.
MAY 2014
(For information on Registration 2014, go to www.cbu.ca)
1 FINAL DATE TO APPLY FOR FALL GRADUATION.
5 Classes begin - Term 3 (spring session).
5 Graduation list posted at 1:00 p.m.
5 Classes begin for students in the BEd program.
9 President’s Convocation dinner.
10 Convocation — 2:00 p.m.
19 Victoria Day - CBU closed.
24 Calculus Readiness Test at 2:00 pm in B1022 for students registering in MATH1101, MATH1105 or PHYS1104.
30 Last day of classes for three-credit May courses.
JUNE 2014
(For information on Registration 2014, go to www.cbu.ca)
2 Classes begin for three-credit June courses.
2 Final grades for three-credit courses ending in May due by 4:00 p.m. in the Registrar’s Office
4 Final grades for three-credit May courses accessible.
14 Calculus Readiness Test at 2:00 pm in B1022 for students registering in MATH1101, MATH1105 or PHYS1104
27 Spring session ends.
30 Spring session grades due by 4:00 p.m. in the Registrar’s Office.
JULY 2014
(For information on Registration 2014, go to www.cbu.ca)
1 Canada Day — CBU closed.
2 Classes begin — Term 3 (summer session).
3 Registration begins for fall/winter courses.
3 Spring session final grades accessible.
5 Calculus Readiness Test at 2:00 pm in B1022 for students registering in MATH1101, MATH1105 or PHYS1104
25 Last day of classes for students in the BEd program.
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CALENDAR

AUGUST 2014

OF EVENTS

(For information on Registration 2014, go to www.cbu.ca)

1

Applications for admission, transfer credit or PLA received after this date may not be processed in time for
September registration.

Final grades for BEd courses due by 4:00 p.m. in the Registrar’s Office

Civic Holiday - CBU closed.

Summer session ends.

Final grades for summer session courses due by 4:00 p.m. in the Registrar’s Office.

Final grades accessible.

SEPTEMBER 2014
(For information on Registration 2014, go to www.cbu.ca)

1
1
4

19
30

Labour Day - CBU closed.

Orientation begins.

Calculus Readiness Test at 2:00 pm in B1022 for students registering in MATH1101, MATH1105 or
PHYS1104

Classes begin.

Calculus Readiness Test at 6:00 pm in B1022 for students registering in MATH1101, MATH1105 or
PHYS1104

FINAL DATE TO REGISTER FOR OR ADD A COURSE FOR FALL TERM

Final date to opt out of the Students’ Union health plan.

OCTOBER 2014

1
13
24

24

25
31

Treaty Day.

Thanksgiving Day - CBU closed.

FINAL DATE FOR RETURNING HOSPITALITY AND TOURISM MANAGEMENT STUDENTS TO
REGISTER FOR THE SUMMER INTERNSHIP.

Hospitality and Tourism Management students — Deadline for the submission of journal and other
required documentation.

Fall Convocation — 2:00 p.m.

FINAL DATE TO WITHDRAW FROM A FALL TERM (THREE CREDIT) COURSE WITHOUT ACADEMIC
PENALTY. FINANCIAL PENALTY WILL APPLY.

NOVEMBER 2014

3
6
11
19

20-30
20

20
28

FINAL DATE TO APPLY FOR SPRING GRADUATION.

CBU Memorial Service.

Remembrance Day — CBU closed.

Hospitality and Tourism Management students - research project to be submitted to Industry Internship
Co-ordinator.

Season of Plays (tentative dates - contact Boardmore Playhouse).

Calculus Readiness Test at 6:00 pm in B1022 for students registering in MATH1101, MATH1105 or
PHYS1104

Hospitality and Tourism Management Job Fair.

Last day of classes — fall term.

DECEMBER 2014

2
12
15

Examinations begin.

Examinations end.

Final grades due by 4:00 p.m. in the Registrar’s Office. Grades received after this date will not be
processed until January 2015.

Cape Breton University Academic Calendar 16


http://www.cbu.ca/
http://www.cbu.ca/

CALENDAR OF EVENTS

17
24

Fall grades accessible.
CBU offices closed at 12 noon.

JANUARY 2015

2
2
5
6
16

16
30

CBU re-opens.

Registration for winter term.

Classes begin - winter term.

Calculus Readiness test at 6:00 p.m. in room B1022 for students registering MATH1101, MATH1105 or
PHYS1104.

Payment deadline for winter term fees.

FINAL DATE TO REGISTER FOR OR ADD A COURSE FOR WINTER TERM.

FINAL DATE TO WITHDRAW FROM A FULL-YEAR (6 CREDIT) COURSE WITHOUT ACADEMIC
PENALTY. FINANCIAL PENALTY WILL APPLY.

FEBRUARY 2015

16-20
MARCH 2015
2
6

APRIL 2015

Reading week (no classes).

Deadline for the receipt of applications for admission to be considered for entrance scholarships.
FINAL DATE TO WITHDRAW FROM A WINTER TERM (3 CREDIT) COURSE WITHOUT ACADEMIC
PENALTY. FINANCIAL PENALTY WILL APPLY.

(For information on Registration 2015, go to www.cbu.ca)

2
3
4

6
7
17
20
22

MAY 2015

Last day of classes - winter term.

Good Friday — CBU closed.

In the event of campus closures due to winter storms, April 4 will be used as a make-up day. If usage is
required, the class schedule will be determined by the Registrar’s Office

Easter Monday — CBU closed.

Examinations begin.

Examinations end.

Final grades due by 4:00 p.m. in the Registrar’s Office

Final grades accessible.

(For information on Registration 2015, go to www.cbu.ca)

29

JUNE 2015

FINAL DATE TO APPLY FOR FALL GRADUATION.

Classes begin - Term 3 (spring session).

Classes begin for students in the BEd program.

Graduation list posted at 1:00 p.m.

President’s Convocation dinner.

Convocation — 2:00 p.m.

Victoria Day - CBU closed.

Calculus Readiness Test at 2:00 pm in B1022 for students registering in MATH1101, MATH1105 or
PHYS1104.

Last day of classes for three-credit May courses.

(For information on Registration 2015, go to www.cbu.ca)

1
1
3

Classes begin for three-credit June courses.
Final grades for three-credit courses ending in May due by 4:00 p.m. in the Registrar’s Office
Final grades for three-credit May courses accessible.
Cape Breton University Academic Calendar
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13

26
29

JULY 2015

Calculus Readiness Test at 2:00 pm in B1022 for students registering in MATH1101, MATH1105 or
PHYS1104

Spring session ends.
Spring session grades due by 4:00 p.m. in the Registrar’s Office.

(For information on Registration 2015, go to www.cbu.ca)

1
2
4

6
6
24

AUGUST 2015

Canada Day — CBU closed.

Spring session final grades accessible.

Calculus Readiness Test at 2:00 pm in B1022 for students registering in MATH1101, MATH1105 or
PHYS1104

Classes begin — Term 3 (summer session).

Registration begins for fall/winter courses.

Last day of classes for students in the BEd program.

(For information on Registration 2015, go to www.cbu.ca)

3
4

4
7

10
12

Civic Holiday - CBU closed.

Applications for admission, transfer credit or PLA received after this date may not be processed in time for
September registration.

Final grades for BEd courses due by 4:00 p.m. in the Registrar’s Office

Summer session ends.

Final grades for summer session courses due by 4:00 p.m. in the Registrar’s Office.

Final grades accessible.
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ADMISSION REQUIREMENTS FOR CBU

ADMISSION REQUIREMENTS FOR UNDERGRADUATE PROGRAMS

The Admission Requirements form part of the Academic Regulations of Cape Breton University.

General Undergraduate Admission Requirements

An overall average of 65% is required for all students applying to most CBU credit programs based on high school
performance. Additional requirements may apply to specific programs.

Program-specific admission requirements are summarized in the table on the previous page.

If space permits, CBU will accept all candidates who can verify that they have met the minimum entry requirements
established by CBU for the programs in which they wish to enroll.

Note: CBU does not guarantee that applications completed after August 1, will be processed for September registration.

Admission Policy for International Baccalaureate (IB) Students

The IB Diploma is accepted as a credential for admission to degree programs. The minimum IB diploma score needed for
admission is 24. IB Certificate applicants will be considered individually based on coursework. IB students must have
completed 1B English and four other IB courses. Additional requirements may apply to specific programs. Program
specific admission requirements must be adhered to.

Admission Paths

Students may enter Cape Breton University by any of three paths, subject to restrictions of space and program capacity.

1. High school graduates who satisfy the admission requirements of their chosen program.

2. Students who transfer from another post-secondary institution and who are in good standing at that institution and
who satisfy the admission requirements for their chosen program. Transfer students may be able to obtain credit
in their CBU programs for courses taken elsewhere.

3. Students may also be admitted as non-traditional learners.

Students who enter CBU through any of the above paths and who have not made a final decision in a program may
register as students in No Specific Program.

Applicants will be required to submit official documents (e.g. transcripts from other institutions) when they apply for
admission. Normally these documents are sent directly from the other institutions to CBU.

Students will also require the approval of the relevant School Dean to register at another university or college while
attending CBU.
Early Fall Admission

Students may apply for early admission, commencing September 15 of the year in which they are registered in Grade 12.

Early fall admission is available to those students who have an average of at least 75% in Grade 11 and who are currently
registered in the Grade 12 courses that satisfy the admission requirements for the academic programs to which they are

applying.

Applicants to the Bachelor of Science Nursing program must have an overall average of 80% in Grade 11 courses, with a
minimum grade of 80% in math and sciences and be registered in the required Grade 12 courses.
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Students applying for early fall admission must include with their application their final Grade 11 marks and proof of
registration in their Grade 12 courses (for both semesters where applicable). Admission will be conditional, pending the
successful and satisfactory completion of program requirements.

All students who are offered early fall admission must submit an official high school transcript to the Admissions Office by
June 30, of their graduating year or the offer of admission may be withdrawn.

High School Transcript Self-report of Grades

Students have the opportunity to self-report their transcript information which CBU will use to assess admission to degree
programs. High school applicants must report final grades for all Grade 11 and Grade 12 courses completed, along with
all available mid-year grades for courses in progress. Information will be assessed and applicants will be advised of their
admission status.

Offers of admission based on self-reported transcript information will be verified against the final official transcript which
must be submitted to the Registrar’s Office by June 30. It is expected that all applicants will accurately report their course
information and must satisfy all CBU admission and specific program requirements in their final results, otherwise the offer
of admission may be withdrawn.

Please note the information below if you wish to be considered for an entrance scholarship.

Entrance Scholarships

An admission application and all required supporting documents, including a high school transcript showing both Grade
11 marks and mid-year and/or first semester Grade 12 marks, must be received in the Registrar’s Office by March 1, in
order to be considered for an entrance scholarship. For more information on scholarships and bursaries, criteria, policies
and required supporting documents, visit www.cbu.ca/scholarships or email: awards@cbu.ca.

General Admission Requirements for Students from Outside of Nova Scotia

For all provinces except Quebec, students who have successfully completed university preparatory programs will be
admitted, subject to the same grade and average requirements expected of Nova Scotia students and subject to program
capacity. For Quebec students, the entrance requirement is one year of study at a CEGEP, with a 65% average.

Present course code equivalencies from other Canadian provinces are:

Newfoundland New Brunswick Prince Edward Island Ontario Quebec
English 3201 121,122 or 120 621 OAC level or Grade One year of CEGEP
Mathematics 3204 12U or M courses study with a 65%

or 3205 average is equivalent
Sciences 3200 to Nova Scotia Grade
Others 3200 12.
Manitoba Saskatchewan Alberta British Columbia Nunavit/NWT
40s 30s 30s 12 30s

INTERNATIONAL APPLICANTS

The International Advisors at Cape Breton University provide information and referral services in response to questions or
problems international student may encounter during their adjustment to a new country and university. The advisors
organize orientation and social programs for international students and encourage students to direct all questions related
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to immigration or visa concerns to their attention. The International Advisors’ offices are in the Learning Commons &
Student Life Centre (B-110) located in the Marvin Harvey Building.

Manager Student Support Services: Elaine Delaney Tel: 902-563-1986 Email Elaine_delaney@cbu.ca
International Student Advisors : Stephanie MacDonald Tel: 902-563-1671 Email Stephanie_MacDonald@cbu..ca

Donalda Johnston-Roper Tel: 902-563-1278 Email Donalda__Johnston@cbu.ca

Admission

International applications will be considered on an individual basis. CBU does not guarantee that application files
completed after March 31, will be processed for September registration.

Please contact the Admissions Office for more information. Admissions@cbu.ca (902) 563-1844

Requirements

UNITED STATES AND US BASED SYSTEMS

United States (US) and US Based Systems students who have successfully completed a high school university entrance
program with 16 points, including four courses in English, will be considered for admission. Program requirements will
apply. Results of Scholastic Aptitude Tests (SAT) or tests of the College Entrance Examination Board (CEEB) must be
submitted.

BRITISH BASED SYSTEMS (GCE AND GCSE)

Graduates from senior secondary school are required to have five GCE or GCSE subjects including English, with at least
two subjects at the advanced level. A grade of C or higher is required in each course. Where CBU program admission
regulations require specific subjects, these must be included among the five.

OTHER COUNTRIES
For most countries, CBU considers the same academic requirements that are required for university entrance in that
country — that is, successful graduation from an academic secondary school program or equivalent.

English Language Proficiency

English is the primary language of instruction at Cape Breton University. It is essential that all students have an adequate
knowledge in the areas of reading, writing, listening and speaking in the English language in order for them to be
successful in their studies. While this policy outlines CBU’s English language proficiency requirements for the purposes of
admission, it remains the responsibility of all students to ensure that their English is at a level of accomplishment
necessary for their particular programs and specific requirements.

Applicants who meet Cape Breton University's academic requirements, but who are not able to demonstrate English
language proficiency at the time of application, may be offered a conditional admission. With an offer of conditional
admission applicants can apply for a study permit (visa). However, until applicants have met the English language
proficiency requirements they may not begin their university level studies.

Applicants whose first language is not English must provide documentation to show that CBU’s English language
proficiency requirements have been met. Proof of proficiency may be provided by one of the following:

Previous Education in English:
- Successful completion of at least two years of academic instruction at a secondary institution, as recognized by
Cape Breton University, where English is the primary language of instruction, or
- Successful completion of at least 30 credit hours (or equivalent) at a post-secondary institution, as recognized by
Cape Breton University, where English is the primary language of instruction.

Official Testing Scores: (Please arrange to have test results sent to Cape Breton University from one of the following
agencies.)
- TOEFL score of 550 (paper test), 213 (computer test), or 80 (internet test). See www.ets.org, or
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- |IELTS score of 6.5 with no band below 6.0. See www.ielts.orq, or

- CAEL score of 60, www.cael.ca, or

- MELAB score of 85, www.melab.ca, or

- CanTEST score of 4.5 (reading & listening), 4.0 (writing) see www.olbi.uottawa.ca/en/cantest.php.

English Language Training

Cape Breton University has partnerships with English language training institutions. Students who successfully complete
one of these programs are deemed to have met CBU’s English language proficiency requirements without further testing
required. Please visit our web site at www.cbu.ca/admissions for further information.

ADMISSION OF STUDENTS WITH LEARNING DIFFERENCES

CBU recognizes that individual students may learn differently and this recognition is reflected in its teaching strategies and
methods of evaluation. Students who enter CBU who self-identify themselves as learners with exceptional needs will be
provided with alternate academic support, so far as possible, within the resources of CBU. For more information contact
the Jennifer Keeping AccessAbility Centre at (902) 563-1404 (voice) or (902) 539-4772 (TTY).

ADMISSION REQUIREMENTS FOR MATURE STUDENTS (NON-TRADITIONAL LEARNERS)

Applicants who do not meet the usual qualifications for admission to Cape Breton University may be considered for
admission as a Mature Student, provided they meet the following criteria:

* be at least 21 years of age (by the first day of classes)

* be a Canadian citizen or permanent resident

* not be eligible for regular admission

» apply for the first year of an undergraduate program that does not require previous university-level study

* have completed Grade 12 Academic English with a minimum grade of 65. Admission to some programs will
require the completion of other required subjects.

* have not studied at the university level. Applicants who have studied at the university level must have attempted
one year or less of transferable work and been absent from study for a minimum of two years.

To prepare for university study, some upgrading may be required. It is recommended that applicants speak with an
admission advisor to determine if upgrading is required.

CREDIT RECOGNITION FOR QUTSTANDING ENTRY STUDENTS FROM HIGH SCHOOL

Advanced Credit Recognition for IB Students

Students admitted to CBU who have completed the IB Diploma are eligible to receive a maximum of 30 credits for IB
courses completed at the higher level with a minimum grade of 5.

» Credit will be awarded on a course by course basis.
* A maximum of 18 credits can be awarded for Standard Level courses with a minimum grade of 5.
» Students have the option to forgo credit.

IB Certificate holders are eligible to receive university credit to a maximum of 18 credits for higher level courses or
standard level courses on a course by course basis subject to a minimum score of 5.

IB Program in Math

Students who complete an IB course in mathematics with a minimum score of 5 shall be exempt from the Calculus
Readiness test.
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OR

Completion of a Grade 12 honours course with a mark of 85% or higher and successful completion of an Outstanding
Entry Student Examination. This examination is prepared and graded by an instructor in the discipline. Success in the

examination means that the department and the dean are confident that the student’s knowledge is equivalent to that of a
student who has successfully completed the introductory level of that course at CBU.

Advanced Credit Recognition for French Immersion Students

Students from French Immersion or students from French/Francophone schools may be granted a maximum of six FRNC
credits, after assessment by the Department of Languages and Letters.

FROM OTHER THAN HIGH SCHOOL

CBU recognizes extra-institutional learning and may grant credit for learning experiences acquired outside an educational
institution. Students may obtain credit for such prior learning in either of two ways:

1. By presenting evidence demonstrating that the student has mastered the material covered in the course in
question. The Dean of the appropriate academic school is responsible for ensuring that the relevant faculty
member appraises such evidence of prior learning.

2. By challenging a course with the approval of the relevant school dean.

CREDIT TRANSFER

The transfer of credit refers to the acceptance of courses by CBU from another institution (external transfer) or from one
CBU program to another program (internal transfer). All external credit arrangements are administered by the Registrar’s
Office; in consultation with the dean and the appropriate department. All internal credit arrangements are administered by
the academic schools in consultation with the Registrar’s Office

Students seeking transfer credit assessments must submit the Application for Transfer Credit Assessment with the non-
refundable application fee to the Registrar’s Office Applications are available at the Registrar’'s Office or at
www.cbu.ca/student-services/forms. Transfer credits are not activated until registration. Applications received after
August 1, cannot be guaranteed for processing for September registration.

External Transfer

All first- and second-year credit courses offered at all other Canadian universities will be accepted for credit at CBU, with
the following limitations:

* A minimum of 50% of the courses must be completed at CBU in a degree, diploma or certificate program, unless
stated otherwise in the program descriptions.

» Credit transfer is distinct from admission and decisions with regard to admission remain the prerogative of CBU;

» The specific program requirements of CBU must be met. An otherwise acceptable transfer credit may not be
usable in a particular program of study,

» Students must also meet any requirements with regard to grades. External credits will be treated identically with
those of CBU students who move from one program to another within the institution. If a grade of 60% is required
in a CBU prerequisite course, for example, then a 60% grade will also be required in a transfer course.

A dean, in consultation with the Registrar and the department, may approve courses beyond the first and second year
levels for credit transfer in degree, diploma and certificate programs, bearing in mind that at least 50% of courses must be
completed at CBU.
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CBU has entered into a variety of special agreements with other institutions and such agreements often provide for
extended credit transfer arrangements within specific CBU programs. For general information on such arrangements,
contact the Registrar’s Office.

Prior Learning Assessment and Recognition

Cape Breton University recognizes the value of both formal and informal learning and may grant academic credit for skills
and knowledge gained outside traditional studies. Moreover, some kinds of knowledge may not be feasibly assessed
through course challenges. In such cases, students may request a Prior Learning Assessment (PLA). Because the
learning evaluated in a PLA occurs outside the University, PLA credits do not count towards the University’s residency
requirements.

Students applying for PLA credit must submit a detailed portfolio outlining their relevant experience and demonstrating
how it has led to knowledge equivalent to university credit. The Registrar’'s Office will forward the portfolio to the relevant
dean who will, in turn, send it to the academic department best able to evaluate it. The department will make a
recommendation to the dean, and the dean will send his/her decision to the Registrar’s Office

If necessary, the department may ask the applicant for further information regarding the portfolio itself, formal credentials,
or other details. The department may also request demonstration of skills, an interview with the applicant, or other
reasonable means of assessing the application.

Students seeking assessment for PLA credits must submit the Application for Prior Learning Assessment and the non-
refundable application fee. If credits are awarded, a fee equivalent to 50% of the tuition for those credits will be assessed.
PLA credits are not activated until registration and required tuition is paid

Applications are available at the Registrar’'s Office or at www.cbu.ca/student-services/forms. Please contact the
Manager of Admissions at (902) 563-1117 or visit the Registrar’'s Office for more information.

ADMISSION PROCEDURES

Application for admission to Cape Breton University may be made online at www.cbu.ca/apply. Forms can be
downloaded by visiting www.cbu.ca/apply/applications. Applications may also be made through the Registrar’s Office-on
the designated application forms.

Correspondence regarding admission should be addressed to:

Admissions

Registrar’s Office

Cape Breton University

PO Box 5300, 1250 Grand Lake Road
Sydney, Nova Scotia

B1P 6L2

Phone: (902) 563-1330

Fax: (902) 563-1371

Email: admissions@cbu.ca
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Steps to Full-Time Admission for Canadian High School Students

The following steps need to be completed In order to be considered for full-time admission:

» Students may apply online at www.cbu.ca/apply. Otherwise, students should send the completed application form
(available from the Registrar's Office or online at www.cbu.ca/apply/applications) as early in the year as
possible, since applications received after August 1, cannot be guaranteed processing for September registration.
Students may apply online at www.cbu.ca/apply. The application for admission serves as the application for
scholarships.

» Students applying from high school should ask their schools to send their Grade 11 final grades and their Grade
12 first semester grades, or if a non-semestered school, mid-term grades. Grade 12 final evaluations should be
submitted as soon as they are issued to the student. Grade 11 final grades will be considered as supporting
documentation in the application.

» Students who may meet the requirements for early admission may review our policy here.

» Applications will be considered as soon as they are received, and preliminary admission will be granted on the
basis of the information provided if there is capacity in the program sought and if the information to date is
complete. Final admission decisions will be made when all relevant information is submitted. No application will be
delayed or denied if all of the substantial information is supplied, if the requirements are met and if there is
capacity in the program sought.

» The non-refundable application fee (cheque, money order, Visa or MasterCard) should be attached to the
application.

Steps to Full-Time Admission for Students Transferring from Other

Universities and Colleges

The same steps for full-time admission for high school students above should be followed, with this difference: the
student’s high school should send the final grade 11 and 12 results and the university or college should send an official
transcript.

Students seeking credit from previous post-secondary studies must apply for a Transfer Credit Assessment by submitting
a Transfer Credit Assessment application (available at the Registrar’s Office or online at www.cbu.ca/student-
services/forms), along with the assessment fee and official transcripts from institutions from which they are seeking
transfer credit.

Transfer Credit Applications received after August 1, cannot be guaranteed processing for September registration.

Steps to Part-Time Admission

As indicated elsewhere in these guidelines, CBU makes no fundamental distinction between full-time and part-time
students. Technically, students are considered part-time if they are enrolled in fewer than three full-time course
equivalents during the fall-winter session. As well, admission requirements for part-time students are no different from the
admission requirements for any other students.

Residence

For information on application to residence, visit www.cbu.ca/residence.

ARTICULATION AGREEMENT WITH COLLEGES

Articulation agreements exist with many colleges, such as the Nova Scotia Community College, New Brunswick
Community College and College of the North Atlantic (Newfoundland), whereby students can receive credit toward
diplomas and degrees at CBU for courses and programs completed at these institutions. Details about specific program
transfer arrangements are available from the Registrar’s Office or the appropriate school dean at CBU. Students must
apply for and be offered admission and register at CBU before transfer credits are granted.
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INTERNAL TRANSFERS

INTERNAL TRANSFER CREDIT FOR SCHOOL OF ARTS AND SOCIAL SCIENCES

Transfer from a Diploma to Bachelor of Arts Degree

All Diploma in Engineering Technology courses listed for transfer into science degree programs are also accepted in the
BA degree program.

Diploma in Business Technology courses may be applied to the BA degree program.

Transfer from a Science Degree to Bachelor of Arts Degree

Bachelor of Science courses will be accepted for credit in the BA degree program.

Transfer from a Technology Diploma to Bachelor of Arts Community Studies Degree

After earning any co-op diploma, students may take advantage of the unique nature of CBU by proceeding directly into
the Bachelor of Arts Community Studies program. Co-op diploma graduates will receive a block of credits equal to
COMS1100, COMS2101 and COMS3101; the four career-related courses; and two electives as specified in the CBU
calendar. Transfer students will be required to successfully complete seven degree courses (42 credits) as follows:

» Four courses (24 credits) in Community Studies (COMS1100, COMS2101/3101, COMS2100 and COMS3100)
» Four courses (6 credits) in any degree discipline other than Community Studies

Students may also receive, on an individual basis, up to one full course of internal transfer credit (6 credits) if they have
successfully completed a diploma course that has a degree course equivalency and wish to designate this discipline as

their academic discipline within the BACS structure. Diploma students may also enrol concurrently in certain diploma and

degree courses with the permission of the school dean.
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INTERNAL TRANSFER CREDIT FOR SCHOOL OF SCIENCE AND TECHNOLOGY ENGINEERING

Transfer from a degree program
ENGI1165 Graphics

ENGI1167 Statics

ENGI2164 Thermodynamics
ENGI2166 Electric Circuits
ENGI2169 Strength of Materials
ENGI2131 Fluid Mechanics

Transfer from an Engineering Technology diploma program

ENGI1163 Statics

MECH2161 Thermodynamics
ELEC1161/1164 Fundamentals
ENGI1164 St. of Materials

CIVI 112 Fluid Mechanics

CIVI 233 Hydraulics

Mathematics course transfers from a degree program

MATH1101 and 1203 Calculus
MATH1105 Calculus

MATH1105 and 1206 or MATH1101, 1203 and 1206 Calculus

MATH1109

MATH 183 Introduction to Fortran

MATH1116 Programming in C++

MATH1217 Introduction to Computer Applications

Transfer from an Engineering Technology diploma program

MATH1107/1208/2104 Math I, Il & 1l
MATH1107/1208/2104/2205 Math I, 11, Ill, & IV
MATH 335 Math V

*Credits for MATH1206 will be considered on an individual

basis where the math sequence actually taken in the
Engineering Technology diploma includes significant
work in infinite sequences and series.

Science course transfers from a degree program
CHEM 200 Physical Chemistry

GEOL1101 Physical Geology

GEOL1201 Historical Geology

PHYS1102 Elements of Physics

PHYS1104 and 1204 General Physics

Transfer from an Engineering Technology diploma program

GEOL1103 Geology |
GEOL1203 Geology I

to an Engineering Technology diploma program
DRAF 111 Drafting |

ENGI1163 Statics

MECH2161 Thermodynamics

ELEC1161 Fundamentals of Electricity |

ENGI1164 Strength of Materials

CIVI 112 Fluid Mechanics

to a degree program
ENGI1167 Statics
ENGI2164 Thermodynamics
ENGI2166 Electric Circuits
ENGI2169 St. of Materials
ENGI2131 Fluid Mechanics
ENGI2131 Fluid Mechanics

to an Engineering Technology diploma program
*MATH1107/1208/2104 Math 1, I, & Il
*MATH1107/1208/2104 Math 1, 1, & Il
MATH1107/1208/2104/2205 Math I, II, IlI, & IV
MATH 335 Statistics

COMP 1163 Computer Applications

COMP 1163 Computer Applications

COMP 1163 Computer Applications

to a degree program

MATH1101 Calculus

MATH1105 Calculus or 111 & 112
MATH1109 Statistics

to an Engineering Technology diploma program
CHEM 251/252 Physical Chemistry | & Il
GEOL1103 Geology |

GEOL1203 Geology Il

PHYS 1101/1201 Physics | & Il - Students will take some

topics in both courses
PHYS 111/112 Physics | & Il

to a degree program
GEOL1101 Physical Geology
GEOL1201 Historical Geology

*MATH1101 and 1203 or MATH1105 gives credit for MATH I, Il and IIl, however, BET students will be required to obtain an additional

3 to 6 credits of electives to graduate.
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ACADEMIC REGULATIONS

PROGRAMMES

CBU offers a wide variety of programs leading to the awarding of degrees, diplomas and certificates. Moreover, some
programs (e.g. Bachelor of Technology, Bachelor of Engineering Technology and the Bachelor of Arts Community
Studies) offer a combination of a degree and a diploma. In some cases, a student may enroll in a dual degree program,
such as the combined Bachelor of Arts Community Studies and the Bachelor of Business Administration degrees. A
detailed description of all programs can be found in this calendar or online at www.cbu.ca.

CORRESPONDENCE FROM THE QFFICE OF THE REGISTRAR TO THE STUDENT

Upon registration at CBU, all official correspondence from the Office of the Registrar, with the exception of academic
penalty letters, is sent to students via their CBU email accounts. Students are reminded to check their email regularly and
to keep their inbox open for delivery.

COURSE SELECTION

Programs consist of combinations of courses. For example, in order to complete the requirements for a BBA degree, the
student needs to pass 20 courses (120 credits). Most courses are offered between September and April. However,
courses in Co-op Technology programs span eight, 4-month terms with three terms devoted to work placements. Courses
in the degree programs are also offered during May to June (spring session) and July to August (summer session).

A course taught for three hours a week during the September - April period has a value of six credits and is called a full
course. A course taught for three hours a week for one term (from September to December or January to April) has the
value of three credits and is called a half course. Half and full courses are also offered in spring and summer.

A student’s course choices depend on the requirements of his/her Diploma, Certificate, or Degree program. (These
requirements are found in the program descriptions of the CBU academic calendar).

Changing a Course or a Course Section

Some programs permit course changes. After the first two weeks of classes, students will need the instructor’'s approval to
join the course. Changing a course may have financial ramifications. (See the Financial Section of this calendar or consult
with the Vice-President Student Services, and Registrar. Moreover, if students stay in the same course but switch
sections, they must still go through the process (either by signing a form at the Registrar’s Office, or using the student log-
in online at www.cbu.ca) similar to changing a course. For example if a student is in ENGL1600:10 (10 is the section
number) which meets at 8:30 a.m. on Mondays, Wednesdays and Fridays, and wishes to move to ENGL1600:16 which
meets on Thursday evenings, the student is still required to drop ENGL1600:10 and add ENGL1600:16.

All course changes, including section changes and drops, at any time, require submission of a Drop/Add Form to the
Registrar’s Office, or must be completed online at www.cbu.ca.

Dropping a Course

Students may drop a course up until the mid-point of classes during the term that the course is offered without academic
penalty. The deadlines for withdrawing from a course without academic penalty are listed in the Calendar of Events.
Withdrawal from the first term of a pair of related courses (for example, ACCT1203/1204) does not automatically withdraw
the student from the second term course. Both courses must be dropped.
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Students are cautioned not to simply walk away from a course. Withdrawal must be made official (which means either
signing a form in person at the Registrar’s Office, or withdrawing online using the student log-in at www.cbu.ca). Students
will otherwise end up receiving a zero on their grade transcripts and paying for the full course.

The length of time a student stays in a course before dropping will affect the tuition refund to be received. Please check
the Class Withdrawals and Financial Refunds section found within the academic calendar.

Students are advised to consult the instructors of courses that they are considering dropping. Extra help may be all that is
needed to successfully complete the course. Instructors will appreciate being informed of a decision to drop a course.

Alternatives to the Usual Course Load

Five courses are considered as the normal load in degree programs; the normal load in diploma studies depends on the
specific program. See the program descriptions in this calendar. Students wishing to take additional courses should
consult with the dean of the school. There is usually an additional cost for extra courses. Students may wish to register for
fewer than the usual number of courses, but should be aware that registering for fewer than three courses may affect
eligibility for student loans.

Repeating a Course

If a student repeats a course, the highest mark in the course will be used in the calculation of the final average as well as
in the calculation of the average for all program requirements, prerequisites and for all other internal purposes where an
average is calculated. The marks for previous attempts of the course will remain on the student’s permanent record. The
number of times a student may take a course is limited to three.

Distance Education Courses

Courses offered by CBU in any format and at any site are considered to be regular university courses. This includes
distance courses.

Course Challenge

CBU recognizes that some students may have achieved competence in certain subject areas. A challenge involves a
special assessment administered by the relevant school at a time determined in consultation with the student. The
following guidelines apply to course challenge:

» The student applies through the Registrar’'s Office and the assessment is administered through the relevant
school.

» Course challenges are available to students registered in any program.

» The assessment must be completed within 30 days of the receipt of the application. Applications will be
entertained only in the period from August to April.

» A specific course may be challenged only once.

» Students may not challenge a course for which they have already received a final grade.

« All course challenges will be recorded. The results of course challenges will be treated like any other course and
will be included in the calculation of the student’s average.

« Payment of the appropriate fee is due at the time the application for challenge is filed. The fee for course
challenges is 25% of the normal tuition fee.

e Students may challenge a maximum of 30 credit hours or the equivalent of five, 6-credit courses.

e Students may not challenge (human) language acquisition courses.

Spring/Summer Courses

CBU courses taken during spring/summer session are considered to be regular university courses and no limitations or
restrictions are placed on such courses, with one exception: because of the condensed format of the spring and summer
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sessions and, except where their program requires otherwise, students normally take only two courses concurrently.
Those wishing to take more than two courses concurrently must have the permission of the dean.

Tutorial Courses

Tutorial courses are those courses listed in the CBU calendar which are not included in that session’s timetable and are
offered in special circumstances to very small groups of students. Tutorial courses are arranged between the student and
an instructor and require the approval of the dean.

Audit Courses

A student normally audits a course out of personal interest. Students who wish to audit courses may attend with the
permission of the instructor, but normally would not participate in written assignments or examinations set for the course.
Students may change from audit to credit up to the final date for registration and adding of courses. They may change
from credit to audit, up to the final date for dropping courses without academic penalty. Students changing from audit to
credit will be assessed course tuition and fees. Credit will not be awarded for audit courses. Audits cost substantially less
than the fee for the same course taken for credit. Courses taken for audit may not be challenged. Please see Calendar of
Events for the relevant dates.

Taking Courses at Other Institutions

Students formally registered at CBU may take courses from another institution and have them transferred, with the prior
permission of their school dean, into their CBU program. Normally, the total number of courses accepted shall not exceed
50% of the total number of courses required to complete the program. CBU has special agreements with some institutions
which may allow students to utilize more courses than normal. Students should consult with their school dean for further
information.

Distance Courses at Other Institutions

Students formally registered at CBU may wish to take advantage of those courses offered through correspondence from
other recognized institutions. The conditions for correspondence courses are the same as those listed above for taking
courses at other institutions. CBU cannot give credit for a correspondence course if that same course is offered at CBU
during the period the student wishes to enroll. However, a student may take a correspondence course if the same course
at CBU is filled.

Other Academic Paths

Traditionally, students have entered university studies on a full-time basis as recent high school graduates. But this
traditional student profile is changing and alternative ways of responding to students’ needs are being introduced. Many
students are older, have significant work experience, have work schedules which do not allow full-time study and, in a
number of cases, have difficulty travelling to the CBU campus.

In response to changing needs, CBU provides alternate paths for students to reach their academic goals. All courses,
regardless of mode of delivery, are subject to the standard procedures, criteria and checks and balances as outlined in
the CBU Academic Regulations.

CLASS ATTENDANCE

As part of the CBU community, students play a key role within the institution. CBU strongly recommends that students
attend class regularly. It is clear that those students who attend class on a regular basis will have a better chance of
success in their studies. CBU also recognizes that students are ultimately responsible for their actions and consequently
does not publish an institution-wide mandatory class attendance policy. Students cannot fail solely due to absence from
class.
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EXAMINATIONS

Examinations play a significant part in the evaluation process of many courses. Students should therefore be familiar with
the following procedures associated with formal examinations. Any new material covered on the day of a scheduled, for-
credit, test or exam, may not be included on that test or exam.

Scheduling of Examinations

Examinations are formally scheduled by the Registrar’'s Office in December and April. Examinations are also held at the
conclusion of the spring and summer sessions. All students writing examinations are required to show a CBU ID
card.

No test or examination, with the exception of practical laboratory examinations, may be held in any course in either the
five teaching days or the study period (defined as the period of time between the last day of classes and the beginning of
the examination period) immediately preceding the December and April examination periods. This provision cannot be
waived even by mutual consent of students and instructor.

Take home examinations cannot be assigned (and distributed) any later than the last day of classes in term. They cannot
have a due date earlier than the sixth (6”‘) day of exams.

Deferred Examinations

Students should notify their instructor(s) immediately if they must miss an examination due to a medical or other serious
reason. Upon request, the dean of the school and the instructor may approve a deferred examination.

Postponement of Examinations

If an examination cannot be held at the scheduled time because of inclement weather or other circumstances, other
examinations will be written as scheduled and the postponed examinations will be rescheduled by the Registrar’s Office
on the first available day after the completion of the examination schedule.

Extraordinary Circumstances

If a student completes an examination and subsequently claims extenuating circumstances, such claims may be
considered by the dean and the instructor on an individual basis. If a student is unable to write a scheduled examination
for some serious reason, or if she/he becomes ill during an examination, the dean of the school must be contacted within
five working days of the date on which the examination was to have been written. The dean and the instructor may decide
whether a deferred examination will be scheduled or whether aegrotat standing will be granted.

Supplementary Examinations

CBU, through the ,Registrar’s Office no longer schedules formal supplementary exams. Individual faculty and/or
departments will determine if a supplementary exam is allowed in a course. If allowed, the policies and procedures with
respect to the writing of supplementary exams will be determined by individual faculty and/or departments. For specific
information on supplementary examinations, please refer to your course outline or the department chair.

STUDENT EVALUATION

Evaluation Process

Within the first week of each course, the instructor shall provide a written description of the evaluation procedure to be
employed, including a description of all of the elements that contribute to the final grade in the course and the percentage
proportion assigned to each.
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Successful Completion of a Course

The passing grade in most courses is 50 per cent.

Equivalency Key

Numbers to letters. For the benefit of those receiving institutions that prefer letter grades, the following equivalencies key
may be used:

90 - 100 = A+
8 - 89 = A
80 - 84 = A-
70 - 79 = B
60 - 69 = C
5 - 59 = D
0O - 49 = F

Legends Used in Place of Numerical Grades

In certain cases, legends are used in place of numerical grades. Students should familiarize themselves with these
legends, since some of them have a direct influence on average and rank.

AUD = AUDIT
Used to record an audit, where a student is eligible to attend regular classes but ineligible to participate in written
assignments or examinations set for the course. No credit is attached to an audit.

PAS = PASS
Used to record credit for a course where no numerical grade is assigned. This legend is not considered in the calculation
of averages.

FAI = FAILURE
Used to record a failure in a course where no numerical grade is assigned. This legend is not considered in the calculation
of averages.

INC/GR = INCOMPLETE/GRADE

Used as a temporary grade that is granted to a student who has been unable to complete some part of the term work in a
course. The number after the INC indicates the grade the student will receive if the course is not completed within the
designated time. A final grade must be submitted within six weeks of the granting of the Incomplete/Grade.

NGR = NO GRADE REPORT
Used if no formal evaluation has been given in a course during a normal evaluation period.

F = FAILURE
Indicates a course drop without a formal withdrawal.

WF = COURSE WITHDRAWAL - FAILURE
Indicates a formal course withdrawal after the calendar deadline.
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Aegrotat Standing

Aegrotat standing is the granting of credit for a course or courses based on the course work already completed, where no
further assessment (for example, a deferred examination) is considered feasible because of iliness or other extenuating
circumstances. Aegrotat standing is not noted on the transcript or grade report, and is treated like any other grade.
Students may only be granted aegrotat standing with the approval of the dean and the instructor.

GRADE REPORTS

Grade reports become available to students through the CBU web site following the December and April examination
periods and after the spring/summer sessions. Students who have not paid all tuition fees or who have outstanding library
fines will not have access to grades until their accounts are settled.

Averaging

Averages are computed for all students in December and April and are calculated on the highest marks for up to 30 credit
hours.

Ranking

Students carrying a normal course load in an award bearing program, will be ranked in that program at the end of the
academic year. Courses that are audited are not included in this ranking.

REASSESSMENT OF FINAL GRADES

Application for reassessment of a final grade should be made to the department chair in which the course was offered.
The student must provide a letter to the chair stating specifically which assignments are being requested to be reassessed
and the specifics of why the student believes the original grade was unfair; if the assignments have been returned to the
student they must be included with the application for reassessment. The only grounds for application for reassessment
are that the student believes that the grading criteria were inconsistently applied to that individual student, whether
through error, carelessness or discrimination.

Applications for reassessment must be received within one month of the end of the term in which the disputed mark was
assigned. Grades may be raised or lowered through the reassessment.

The department chair will first request the instructor who issued the mark to review the materials submitted along with the
final examination. If the result of this preliminary review does not change the final grade, the student may request a formal
reassessment. This request must be accompanied by a payment of $25, which will be refunded if the grade is raised.

The chair will then empanel two faculty members, one selected by the instructor and the other by the student requesting the
reassessment; both members of the panel shall have expertise in the discipline of the assignments being reassessed. The panel will
review the written work by the student in question; the panel will endeavour to utilize the same criteria originally used to grade the other
students in the class, to the extent that it is possible to do so. If the two members cannot agree on a mark, the average of the two re-
assessments will be assigned. The department chair will submit the decision of the panel to the Registrar to record the revised grade.
The panel’'s decision may be appealed to Cape Breton University’s Appeals Committee.

If the grade being reassessed is that of the chair, then the department vice-chair preferably, or the secretary of the
department executive, shall carry out the duties as specified in this section.

Appeals of Academic Decisions

Students who have grounds for believing themselves were unjustly treated within CBU are encouraged to seek all
appropriate avenues, to redress or appeal, open to them. Cape Breton University’s Appeals Committee, which is made up
of one student, two faculty members, and one school dean is a final recourse for students who feel so aggrieved. Any
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student who has exhausted all other avenues as outlined in this document and who still feels that she/he has grounds for

a reversal of a decision, may serve notice of appeal to this committee.

The Appeals Committee does not replace other adjudicative processes. Once all avenues have been fully explored, the

following process will ensue:

Final Grade
Appeal Process

STAGE 1:
STUDENT DISCUSSES GRADE WITH INSTRUCTOR.

If matter is unresolved. l

STAGE 2:
STUDENT REQUESTS GRADE REVIEW BY THE
APPROPRIATE DEPARTMENT CHAIR.

If matter is unresolved. l

STAGE 3:
DEPARTMENT CHAIR REQUESTS INSTRUCTOR TO
CONDUCT GRADE REVIEW.

If matter is unresolved. l

If matter is unresolved. l

STAGE 4:
STUDENT REQUESTS FORMAL REASSESSMENT
AND DEPARTMENT CHAIR EMPANELS REVIEW.

STAGE 5:
STUDENT WRITES AN APPEAL TO THE CBU
APPEALS COMMITTEE.

Once all avenues have been fully explored:

1. A student submits a letter to the chair of the CBU Appeals Committee explaining in detail the nature of the appeal,
providing all appropriate documentation and indicating clearly the relief sought.

2. Inresponse, the committee may take any of the following steps: (a) indicate to the student that all avenues have
not been exhausted and request that the matter be resolved before it reaches this final court; (b) request further
information from the student and/or others involved in the case; and (c) grant a hearing, at which time the student
and others involved may be asked to appear before the committee.

3. The committee will gather evidence from all sides in the case, which may include both written and oral

presentations from the parties involved.

4. The decision of the committee and reasons supporting it are communicated to the parties of the appeal.
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5. The decision of the Appeals Committee is final.

All academic decisions affecting students may be appealed to the CBU Appeals Committee.

ACADEMIC PERFORMANCE REVIEW

Not all students are suited for the university learning experience and some may realize that another path of personal
development is more appropriate. Sometimes the moment of study is inappropriate because of other pressures: financial,
domestic, work-related and so on. Sometimes the student has chosen the wrong course of study. Whatever the reason,
students may find that they are not attaining passing grades and are in academic difficulty.

All students who are registered in a minimum of three (3) courses (9 credits) for any one term will be reviewed with
respect to academic performance.

Academic performance is reviewed at the end of April to determine academic progress and to assess student’'s academic
standing.

Determination and Categories of Academic Standing

GOOD ACADEMIC STANDING

All students entering CBU are admitted in good academic standing. Students in good academic standing have met the
minimum standard required for continued, unrestricted study at CBU. Students are advised that meeting this minimum
standard may NOT be sufficient to satisfy the graduation requirements of their program of study. Graduation requirements
vary by program. Please refer to the relevant description in the academic calendar to determine the graduation
requirements that apply to your program of study.

EARLY ALERT
After December exams, students who have an average of less than 50% or two failing grades, may receive an early alert
notation on their grade report. The notation will refer them to the policy regarding academic performance.

ACADEMIC ALERT
At the end of April, students previously in good academic standing will be placed on academic alert if they have an
average of less than 50% but have passed more than 50% of courses in the period under review.

Students with academic alert standing can continue unrestricted study at the University but receive a letter warning them
that they may be in academic jeopardy if their grades do not improve.

ACADEMIC WARNING

At the end of April, students previously in good academic standing will be placed on academic warning standing if they
have an average of less than 50% and have failed more than 50% of courses in the period under review. These students
are required to meet with the Performance Review Committee (of their program) to have their program of study approved
prior to registration for the next academic year.

At the end of April, students previously on academic alert will be placed on academic warning standing if they have an
average of less than 50% in the period under review. These students are required to meet with the Performance Review
Committee (of their program) to have their program of study approved prior to registration for the next academic year.

Students with academic warning standing will receive a letter advising them of this status and of the requirement to meet
with the relevant Performance Review Committee.

ACADEMIC DISCONTINUANCE

At the end of April, students previously on academic warning will be placed on academic discontinuance for 12 months
beginning May 1, if they have an average less than 50% in the period under review. They may register for only one 6-
credit course at CBU during that period. They have the right to appeal their academic discontinuance to the dean of their
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program of study. The student’'s academic standing will return to good academic standing following the period of
discontinuance.

Additional Regulations Pertaining To Academic Standing

Students on academic warning will normally be restricted to registering in the equivalent of three or four full courses
(18 — 24 credits) for the following year.

Students who achieve an overall average of 65% in the term following placement on academic alert or academic warning
may, upon written request to the school dean, return to good academic standing for the second term with the approval of
the school dean.

Students who achieve an overall average greater than 50% at the end of the 12 months following placement on academic
alert or academic warning will return to good academic standing.

When a student is placed on academic discontinuance, this notation will appear on the student’s transcript and remain for
the period of the discontinuance. Once the period of discontinuance is over, the notation will be removed from the
student’s transcript but will remain on the student’s internal academic record.

A Performance Review Committee will be established for each school under the authority of the school dean. The
committee shall consist of the dean or associate dean (Chair), along with no fewer than three and no more than six
members of the school. When reviewing a student, the chair will ensure that at least one member on the committee is
from the program in which the student is enrolled. Any student required to appear before the committee is permitted to
bring a representative of the Cape Breton University Students Union to the proceedings. The referral process is to be
determined by each school.

Through the school dean, the Review Committee has the authority to:

» restrict course load
» specify courses including non-credit skills-related courses
* recommend program transfer

No appeal of the Review Committee’s decision regarding the student’s program of study will be permitted. Compliance
with the committee’s decision is to be regarded as a condition for the student registering at CBU.

ETHICAL BEHAVIOUR IN ACADEMIC MATTERS

All members of the CBU community are called upon to demonstrate a respect for academic honesty. To this end, a
number of processes and procedures are in place to govern the ethical behaviour of all members of CBU. For example,
faculty, staff and administrators are governed by collective agreements and the appropriate collegial bodies. Since these
academic regulations are primarily geared to guide students through their university career, the focus of this section is on
academic dishonesty as it applies to the student body. However, this does not imply that students are less honest than
other members of the CBU community. It simply acknowledges that whereas the rules and regulations governing the
ethical behaviour among the non-student population are contained in other documents, it is necessary here to delineate
the guidelines pertaining to student behaviour in academic matters.

Forms of Academic Dishonesty

Plagiarism

Plagiarism is the act of representing the intellectual work of others as one's own. Such misrepresentation is treated as a
serious violation of academic standards and principles. When a student submits work for a course, it is assumed that the
work is original, except where the student properly acknowledges the use of other sources. Of course, good scholarship
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often requires drawing on the work of others, but any borrowed material - including words, ideas, data, statistics, graphics
and other intellectual matter, whether drawn from print, electronic, or other non-print sources - must be fully acknowledged
according to the accepted practices of the relevant discipline.

The following policy applies equally to all forms of materials submitted in all courses. These materials include, but are not
limited to, assignments, essays, compositions, theses, creative writing, reports, reviews, lab reports, projects, computer
programs, experimental data, drawings, charts, plans, musical compositions and works of art. This policy applies without
regard to the weight assigned to the item plagiarized within the course instructor's grading formula for the course.

Course instructors must report instances of plagiarism to the relevant dean who will then register the offence and any
pertinent comments in the student's academic file. Access to this information will be restricted to persons occupying
confidential positions in the CBU Deans' offices and the Office of the Registrar. On receiving a report of plagiarism, the
dean will consult the student's academic file to ascertain the appropriate action to be taken. In all cases, a copy of the
letter sent to the student will also be sent to the course instructor.

Procedure

In any instance where an instructor of a course suspects plagiarism, he/she will, if reasonably possible, meet with the
student. When the course instructor cannot reach the student, notifying the student of the required meeting with the
course instructor will be the responsibility of the relevant dean. The meeting will include a discussion of the plagiarism
policy and the student’s particular case, so as to ascertain whether or not there are alternative explanations. If the
instructor of the course concludes that the work or any part of it is plagiarized, the course instructor will inform the student
and report the offence of plagiarism to the relevant dean. The relevant dean will then provide information to the course
instructor regarding previous offences of plagiarism for this student. The penalty will be assessed accordingly (see below).

First offence: The student will be assessed a penalty by the instructor of the course with the maximum penalty being a
zero on the assignment. The relevant dean will register the offence on the student’s academic file. He or she will notify the
student in writing that another violation of the plagiarism policy, in any course, will result in a course mark of zero and
possible discontinuation from CBU.

Second offence: The relevant dean will review the details of the case and assign a zero in the course in which the
plagiarism took place. The dean will also notify the student in writing that another violation of the plagiarism policy in any
course will result in discontinuation from CBU. He or she may also recommend to the program dean that the student be
discontinued if the case warrants (the rules for discontinuation are as outlined below). If the program dean agrees with
the recommendation, the student will be discontinued. The program dean will inform the student in writing of the action
taken, and the reasons for the action.

Third offence: The relevant dean will inform the program dean, who will officially inform the student in writing, that he/she
will be discontinued as of the end of the current semester of registration. The course in which the plagiarism occurred will
be assigned a mark of 0. The student will not be permitted to register in any CBU courses, for credit, for 12 months as of
the date of discontinuance, nor will CBU accept transfer credits from other institutions if they have been earned during that
period. The notation for the discontinuation will appear on the transcript for the duration of the discontinuation. The
notation will remain on the student’s internal academic file.

DISCONTINUATION PROVISION

If discontinuation occurs in the fall term, the student will be required to withdraw from any 6 credit courses he/she is
enrolled in. He/she may be eligible for a refund for these courses, depending on the date of the reported infraction.
However, there will be no refund for the course for which the plagiarized work was submitted. The student will be
permitted to complete any three credit courses for that term, provided there has not been a report of plagiarism for those
courses. If discontinuation occurs in the winter or spring/summer term, the student may complete any courses in which
there has been no charge of plagiarism.
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ACADEMIC REGULATIONS

Should a student be readmitted after the discontinuation period, any further incident of plagiarism will result in a further
one year discontinuation and the student will have to re-apply to the program if he/she wishes to return after that time
period.

APPEALS PROVISION
Students have the right to appeal these decisions, at any stage, to the University Appeals Committee Please refer to
Appeals of Academic Decisions for more information on how to appeal a grade.

It is important that course instructors stress the institutional policy regarding plagiarism to their class and reference to the
policy should be included in course outlines.

Note: Relevant dean refers t